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Temporary Certificate of Occupancy (TCO)

Approval During Construction
Information Sheet

What is a Temporary Certificate of Occupancy Approval?

A Temporary Certificate of Occupancy is a formal approval, in writing by the Building Code Official, for specified
portion(s) of the structure that is satisfactorily code compliant for inhabitants to occupy and to be utilized as intended
per the approved use before completion of the entirety of the structure and contains a defined period of time for
occupancy.

Criteria to Obtain a Temporary Certificate of Occupancy.
e An approved Building Permit is required for all requests of a Temporary Certificate of Occupancy.
e A Temporary Certificate of Occupancy is not available for single-family dwellings.

Keys Items for Completion to Obtain a Temporary Certificate of Occupancy.

I.  Temporary Certificate of Occupancy Approval for Portions of Multi-Story Buildings
Prior to Temporary Certificate of Occupancy of a multi-story building, the following criteria must be met. These
partial occupancy requirements are to be applied for any newly constructed building (initial occupancy) or a
building that experiences a change in use group. Upon compliance with this criterion, a Temporary Certificate
of Occupancy will be issued to the floor(s) or portion(s) thereof indicated in the application.

A. Partial Occupancy

1. Portions of the building can be occupied safely prior to full completion of the building without
endangering life or public welfare.

B. Fire Suppression Systems

1. Where an automatic fire suppression system is required in the building, the highest occupied floor, the
floor next above, and all floors below shall have an operative fire suppression system in place. All
sprinkler valves and water flow detectors shall be tied into the fire command station.

C. Standpipe System

1. Where a standpipe system is required in the building, the standpipe system shall be fully operative
throughout the building.

D. Alarm System
The fire alarm system shall meet the following requirements:
1. Manual pull stations shall be operative throughout the building.

2. The fire command station shall be functional with all panels necessary to display and control all
components required by these rules.

3. On the occupied floor(s), all detection devices, voice alarm, public address, Fire Department
communications, sprinkler valves, water flow detectors, and standby and emergency power system
components must be functional. This shall include all components that are part of the electrical,
mechanical, plumbing, and communications systems.

PB_001_INF (Rev 2/25) Page 1 of 4



Department of

Licenses and Inspections

CITY OF PHILADELPHIA

E. Exits
All exits shall be complete for their entire height.

1. Where exit stairs are pressurized, or smoke proof towers are designed using the mechanical ventilation
alternative, such mechanical systems shall be fully operational and functional as required by the
Building Code.

2. All exit stairs and paths of exit discharge shall be maintained free of debris, construction materials and
any other obstructions.

3. All exits and paths of exit discharge shall be equipped with appropriate exit signs and emergency
lighting.

F. Smoke Control
Where a smoke control system is required in the building, the smoke control system shall be fully operable.
G. Elevators

1. The elevators required by the Building Code for emergency access, shall be complete and in full service
and available to firefighting personnel.

2. Passenger elevators shall be programmed to not stop (under normal use) atunoccupied floors.

3. Fire fighter override must be operable for all elevators, and elevator landing level signs shall be in place.
H. Shafts

All shafts and openings shall be enclosed up to and including the floor above the highest occupied floor.
. High-Rise Buildings

1. The fire command station shall be operational and tested.

2. Floors for which a Certificate of Occupancy has been issued shall be identified and recorded at the fire
command station.

Floor plans shall be available at the fire command station.
Project manager and site safety manager's names shall be recorded at the fire command station.
Locations of construction sheds and construction offices shall be recorded at thefire command station.

I

The Fire Safety and Evacuation plan approved by the Philadelphia Fire Department, Fire Prevention
Division shall be available at the fire command station.

7. A public phone shall be available at the fire command station.

The Fire Department communication system shall be in service at the fire command station and remote
locations as required by the Fire Department.

9. The public-address system shall be functional and operating on floors for which a Certificate of
Occupancy is requested.

J. Housekeeping
Trash and construction debris must be removed from the building daily.
K. Compressed gases, flammable/combustible liquids
1. All LPG cylinders shall be stored and handled in accordance with NFPA 58.
2. All flammable and combustible liquids shall be stored and handled in accordance with NFPA 30.

3. The requirements of NFPA 241 "Safeguarding Construction, Alterations, and Demolition Operations"
shall be applied by the City when applicable.
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L. Security:

1.
2.

Appropriate security measures shall be the responsibility of the building owner.

During non-working hours, a security watch shall be established to monitor all portions of the structure
within a time frame of one-hour intervals.

A fire watch shall be initiated when any fire protection equipment is out of service for any reason,
including temporary shutdown for construction purposes.

M. Construction Materials:

1.

No combustible construction materials shall be stored below a floor to which a Certificate of Occupancy
has been issued, unless such materials are in a storage shed of metal construction or of minimum one-
hour fire resistance rated non-combustible materials and protected with rapid response sprinkler heads
within.

Combustible construction materials shall not be stored on a floor for which a Certificate of Occupancy
has been issued.

N. Emergency Vehicle Access

Unobstructed Fire Department vehicle access lanes to within 100 feet of the main entrance of the building
shall be maintained. Where access is provided to any building approach, it shall be unobstructed.

0. Enforcement

If any violations of the above criteria occur, the Department of Licenses and Inspections shall issue a
“Cease Operations” or “Stop Work Order” as appropriate.

Il. Certifications and Documents

© ® N o

Fire Alarm Systems Certification

Fire Suppression Certification

Special Inspection Final Compliance - If all work requiring special inspections is not completed, an

interim form or statement from the DPRC-SI confirming inspection of all completed work shall be
provided.

Electrical TCO Certification

Emergency Standby Power Certification - Testing of emergency generators must comply with Phila

Dept of Public Health regulations.
Flood Protection Certifications

Elevator State Certification for operational elevators, including those required under Section |.G.

Fire Safety and Evacuation Plan

Plumbing Systems Certification

REQUESTING ATCO

1.

A TCO request must be submitted through the eCLIPSE portal under the associated Commercial Building
Permit.

For step by step instructions, refer to the ‘How to request a temporary occupancy approval in eCLIPSE’
information sheet.

The applicant must identify the floors/areas covered on both the inspection request and the TCO request. If the
request includes dwelling units, the number of units covered under the request must be identified. A failure to
do so may result in the rejection of an associated Rental License application.
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https://www.phila.gov/documents/permit-inspection-certification-forms/
https://www.phila.gov/documents/permit-inspection-certification-forms/
https://www.phila.gov/documents/special-inspections-information/
https://www.phila.gov/documents/special-inspections-information/
https://www.phila.gov/documents/electrical-inspection-report-final-certification/
https://www.phila.gov/documents/fire-protection-certification-materials/
https://www.phila.gov/media/20181031151820/Control-of-emissions-from-emergency-generators-and-fire-pumps-Reg15.pdf
https://www.fema.gov/flood-insurance/find-form/underwriting
https://www.dli.pa.gov/ucc/Pages/Elevator-Plan-Review-and-Inspection-Requirements.aspx
https://www.dli.pa.gov/ucc/Pages/Elevator-Plan-Review-and-Inspection-Requirements.aspx
https://www.phila.gov/departments/department-of-licenses-and-inspections/resources/fire-department-prerequisite-approvals-documents/#/?table=Evacuation%20plan%20documents
https://www.phila.gov/documents/permit-inspection-certification-forms/
https://www.phila.gov/departments/department-of-licenses-and-inspections/permits-and-certificates/help-using-eclipse/#/?table=Construction%2520inspections&q=How%20to%20request%20a%20temporary%20occupancy%20approval%20in%20eCLIPSE
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2. TCO’s shall be issued for a period of 180 days.

e IfaTCO is needed for a longer period of time, a justification and construction schedule must be submitted
to the District Supervisor for review and approval.

3. If phased TCO’s are anticipated for a building:
o The contractor must review the overall construction schedule and projected phasing with the inspector.

e Spaces may not overlap on TCO requests. (Ex. If a TCO is issued for the 4" floor, a subsequent application
for floors 4 thru 6 is not permitted).

e Request should cover contiguous spaces on the same or different floors, as approved by the Building
Inspector.

e The building owner or their agent must submit a current inventory of spaces, life safety systems, and running
TCO'’s (w/ expiration dates) with each TCO request.
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